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Preventative Measures 
Students, faculty, and visitors are required to wear masks on College premises whenever a six-foot distance cannot be 
maintained. All employees are directed to respond to students without a mask as follows: 

http://qolhs.org/covid-19-public-announcement/
http://qolhs.org/covid-19-public-announcement/
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Students with a positive COVID-19 test, will be required to move out of the Residence Hall. GSCC will not 'quarantine' a 
dorm student if they test positive; we do not have the extra rooms available within our one Residence Hall building to 
do so safely.  
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Disability Services & Resources / ADA 
ADA accommodations will continue.  The accommodations for each currently enrolled DSR student will be evaluated, 
case-by-case, to determine the best method of continuing and/or implementing accommodations. With extended and 
quiet time, the instructor is normally able to arrange that in the classroom. Should the classroom not work, the student 
can test in a dedicated area in the ADA offices. For the online environment, students will have access to a computer lab 
and can submit an application for a loaned laptop. The ADA Coordinator will work closely with the Teaching and Learn-
ing Center or Student Support Services, if applicable. Interpreters will be used for hearing impaired students. Closed 
caption, and text-to-speech software is available for students with visual impairments.   
 
As much as possible, accommodations will be submitted and implemented by email and telephone to limit in-
person contact.   
 
Workforce Initiatives / Adult Education / GED 
All Adult Education (AE) students that cannot do “remote assessments” will be scheduled by appointment only to take 
their assessment test at one of three AE on-campus sites. The appointments provide us the ability to control social dis-
tancing with limited numbers of students that can be tested at any given time. These appointments are controlled by 
one administrative personnel.  
 
AE has a detailed written “Remote Testing” policy letter in place to deliver remote assessment test proctoring.  Remote 
assessment test proctoring can be extremely hard to administer based on the required standards that must be met in 
order to participate in remote testing.  The most common issue with remote proctoring is the student’s need for ade-
quate computer hardware and internet capabilities. 
 
GED testing will be scheduled by appointment only. Every effort will be made to accommodate the student’s first re-
quest. 
 
AE will be delivered through an on-line, distance learning mode. Currently, all AE instructors work from their home as-
sisting students through numerous AE on-line programs designed to provide distance learning capabilities. Each on-line 
program has student tracking systems that document work completed and amount of time worked in the program. The 
instructors can determine the student’s performance and their knowledge of the material that they are studying. All AE 
students are learning on their individual needs and level of their abilities. AE instructors are provided the same guid-
ance for off-campus classes as the on-campus policies for the College. Social distancing and all COVID-19 precautions 
are stressed and enforced.  
  
Workforce development training will be delivered in online and hybrid format as appropriate to the teaching area. Stu-
dents in work-based learning environments at non-college facilities will follow the COVID-19 guidelines and safety pro-
cedures of the partnering facilities. The faculty are well versed in the agency protocols and procedures and shall in-
formed students of their responsibilities. Delivery of quality learning experiences as well as protecting the health and 
safety of students are primary considerations in student assignments. 
 
The point of contact for AE questions or information is Johnny Baker, Director, at 256-490-3916; Jessica Johnston, Ad-

ministrative Assistant at 256-832-1206; or Tina Pendley, Administrative Assistant at 256-439-
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LIMITED ACCESS (ORANGE)



DECISION DIAGRAMS 
Prepara-

EMPLOYEE 
WITH SIGNS / 
SYMPTOMS 

ATTACHMENT A 

Employee presents with signs & symptoms 

of COVID-19 (fever, shortness of breath, 

cough, etc) 

Supervisor advises employee to leave cam-

pus and consult with a healthcare provider 

Employee notifies supervisor  

and HR director, who completes protocol 

Employee is eligible for FFCRA leave (80 

hours) or may request telework (if approved) 

Isolation is discontinued at least 10 days 

after first symptoms appeared and at least 

24 hours since recovery (no fever without 

the use of fever-reducing medications, and 

improved respiratory symptoms).  

Employee is positive for COVID-19 and 

treated / quarantined 
Employee is negative for COVID-19 but  

under care of provider for symptoms 

Employee notifies supervisor and utilizes 

existing sick leave or other accrued leave 

Return to work with medical release 

Employee seeks medical attention  

for diagnosis and treatment 

Return to work with medical release  

or negative COVID-19 test. 
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ASYMPTOMATIC 
EMPLOYEE WITH 
+COVID TEST 

Employee reports +COVID-



EMPLOYEE  
EXPOSURE 

Employee reports an exposure  

to COVID-19 

If employee is not experiencing symptoms 

preventing work, the supervisor determines 

if telework is available 

Yes, close contact established and ex-

posed individual is showing signs/

symptoms of COVID-19. 

Employee advised to consult with  

healthcare provider. If +COVID-19, refer to 

“Employee with Signs/Symptoms” directive. 

No close contact. Employee remains 

at work and self-monitors 

Refer employee to HR Director for  

COVID-19 protocol 

Screen for “close contact” (CDC definition: 

exposure within 6 feet of an infected  

person for at least 15 minutes 2 days be-

fore onset of illness — or 2 days prior to 

test — until time patient is isolated) 

HR should determine if EPSLA applies.  

If not, regular leave policies apply 

Yes, close contact established and ex-

posed individual does NOT show signs/

symptoms of COVID-19. 

Self-quarantine for 14 days following last 
exposure to the positive case even with a  

negative test or if not tested at all. 

Return to work with medical release  

or negative COVID-19 test. 



HIGH-RISK 
EMPLOYEES 

High-risk employee requests  

ADA accommodations 



CLEANING PROTOCOLS 

Preparations for ATTACHMENT B 

As previously stated in our prior plans, custodial and maintenance employees were all trained and certified to disinfect 
and sanitize of our facilities. The disinfectant we are using is approved by the CDC for use against SARS-CoV-2, the coro-
navirus that causes COVID-19. If either an employee or student test positive, the established protocol will be followed 
with additional cleaning and disinfecting being recorded and validated by a supervisor before that area is occupied 
again. Below is our general cleaning and disinfecting checklist. 
 
Checklist for Cleaning & Disinfecting Facilities 

 Clean and disinfect thoroughly by wiping down with disinfectant. 
• The disinfectant we are using is approved for use against SARS-CoV-2, the coronavirus that causes COVID-19.   
• Open outside doors and windows to increase air circulation in the area and then begin cleaning and disinfection.  

Always make sure you have good ventilation during use of disinfecting products.  
• Custodial staff will wear disposable gloves to clean and disinfect.   
• Custodial staff should clean and disinfect all areas (e.g., offices, bathrooms, and common areas) focusing especially 

on frequently touched surfaces.  
• High touch surfaces include:  Flat surfaces including tables, desks, and countertops; doorknobs, light switches, han-

dles, phones; keyboards, toilets, faucets, sinks, etc. 
• If surfaces are dirty, they should be cleaned using a detergent or soap and water prior to disinfection.  
 
 Following the wiping down disinfecting process of all touch points, we will use equipment such as electrostatic 

sprayers, foggers, and misters to make sure hard to reach surfaces are not missed. 
• Maintenance and Housekeeping staff have been properly trained and wear appropriate personal pro-

tective equipment (PPE) when using equipment such as electrostatic sprayers, foggers, and misters. 
• The chemical we’re using is approved for use against SARS-CoV-2, the coronavirus that causes COVID-19, in our 

equipment. 
• Ensure surfaces remain visibly wet for the contact time specified on the product label. 
 
 Following initial sanitization, we have intensified cleaning and disinfection efforts.  
• Routinely clean and disinfect surfaces and objects that are frequently touched. This may include cleaning objects/

surfaces not ordinarily cleaned daily (e.g., doorknobs, light switches, classroom sink handles, countertops). Clean 
with the cleaners typically used. Use all cleaning products according to the directions on the label.  

• When available to purchase, provide disposable wipes to staff and faculty so that commonly used surfaces (e.g., 
keyboards, desks, and remote controls) can be wiped down before and after use.  

• Ensure adequate supplies to support cleaning and disinfection practices. 
• Ensure adequate supplies (e.g., soap, paper towels, hand sanitizer, tissue) to support healthy hygiene practices.  
• Maintain adequate number of hand disinfectant stations in each building and keep them filled sufficiently. 
• Request employees to wear face covering when coming in and during their time in our facilities. 
• Request employees to clean their work area at a minimum of twice daily (beginning and end of their time at work 

area) with disinfectant wipes and/or disinfectant spray. 



TEMPERATURE 
POLICY/PROCEDURES 

Preparations for 
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2. Building temperature checks (Valley Street ONLY): 
• A temperature testing station will be located at the entrance of each building. 
• The station will be staffed by an employee wearing a mask.  
• Social distancing must be observed; in the event of rain, students will be asked to stay in their car and 

enter the building at 30-second intervals. 
• Students and employees will show their ID badge and be scanned.  
• Visitors (prospective students or vendors) will state the purpose of their visit and destination. 
• Individuals with temperatures reading less than 100.4o F will receive a wristband indicating they are 

cleared to enter the building. 
• Individuals with a temperature reading of 100.4o F or more will not be permitted to enter the building and 

will be asked to leave campus and consult with a health care provider; no wristband will be issued; name 
and contact information will be recorded and forwarded to the appropriate COVID-19 liaison. 

 
3. Campuses using the drive through temperature checking procedure are: Wallace Drive, East Broad, 
Ayers, and Cherokee. 
 
Wallace Drive  
1. Campus designated entrance will be at the light at Cardinal Drive/Wallace Drive.  
2. Temperature checkpoint will be located in the median between the first and second lane into the Wallace 

Hall parking lot. 
3. Students and employees turned away can turn into the second lane to the parking lot and circle around 
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Cherokee  
1. Campus designated entrance is at the first entrance before the Arena. 
2. 


